YTBEPXKJIAIO
['eHepasibHBIN TUPEKTOP

OAO «fapartoBckue 060m»

e

A SR

v 15.12,2015

INOJIUTUKA OBPABOTKH INIEPCOHAJIBHBIX TAHHBIX N
B OAO «CAPATOBCKHE OBON»

1.OBIIHME ITOJIOXKEHUA

1.1 TlTomutuka o6paboTku mepcoHambHBIX AaHHBIX B OAO «CaparoBckue ob6om» (manee —
[TomuTuka) ompenenseT OCHOBHBIE NPWHLMWIBI, IEJH, YCIOBHS H CIOCOOBI  06paboTKu
NEPCOHANBHBIX JIaHHBIX, NEpeuHH CyOBEKTOB H cocTaB obpabarsiBaembix B OAO «CapatoBckue
obom» (manee — OO6IIECTBO) MEPCOHATBHBIX JAaHHBIX, JCHCTBHS M OIEpAldH, COBEPIIAEMBIE C
EePCOHATIbHBIMHU JJaHHBIMH, 11paBa CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, & TAKXKE COAECPIKHT CBEICHHUS
0 peanmusyeMbIX B O6mecTBe TpeOOBaHUAX K 3aMIUTE MEPCOHATBHBIX JAHHBIX.

1.2. TlonuTHKa TpHHSATA C IENBIO 3aIMTHI NPaB ¥ CBOOOJ YENOBEKAa W IPaKJAHMHA IIPH
06paboTke MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE 3ALIATHI IIPaB HA HENPHKOCHOBEHHOCTh YACTHOM
JKU3HH, IHYHYIO U CEMEWHYIO TalHYy.

1.3. JlokankHble HOPMATHBHBIE aKThl M HHbBIE JOKYMEHTHI, PETIAMEHTHPYIONHE 06paboTKy
NEpCOHANBHBIX JMaHHBIX B OOIIecTBe, B TOM uHCle NpH HX 006paboTKe B HH(POPMALHOHHBIX
CHCTEMaX, COAEpXKaIlMX MEepPCOHAIbHbIE JaHHbIEe, pa3pabarpiBatoTcs B OOIIECTBE ¢ ydYeTOM
noJjoxenu# Ilomutuku.

1.4. B [lonuTrKe HCIIONB3YIOTCS CIIEAYIONIAE OCHOBHBIE TEPMUHEL

—  HEpCOHAIbHbIE JaHHbIE — M06as HHOPMALHs, OTHOCSINAICA K MPSIMO MM KOCBEHHO
ONpPEJETICHHOMY HJIH ONpeeseMOMy GH3MIeCKOMY JTHIY (CYOBEKTY MEPCOHATBHBIX JAHHBIX);

—  OmepaTop MEepPCOHAIBHBIX NaHHBIX (OHepaTop) — TOCYNapCTBEHHBIM  Opras,
MYHHLUIIATBHBIA OpraH, IOpHANIECKOe I (PU3HIECKOe JIMII0, CAMOCTOSTEILHO HMIIH COBMECTHO C
APYTHMH JIMLIAMH OPTaHHU3YIOIIKE M (KIIH) OCYIIECTBIAIONME 00paboTKy ePCOHATBHBIX JAHHEIX, a
TaKOKe ONpEJIeIIAIONIHE el 00pabOTKH NEPCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX,
NOJUIeXKAMKX 06paboTKe, AEHCTBHS (ONEpaliH), COBEPIIAEMBIE C IEPCOHATBHBIMH JAHHBIMH:

= 00paboTKa MePCOHATBHBIX JAHHBIX — JI000E AEHCTBHE (ONepaIus) Wil COBOKYITHOCTH

JieHCTBHH (omeparyil) ¢ MepcoOHANbHBIME JIaHHBIMHA, COBEPIIAEMBIX C HCIOJIB30BAHHEM CDPEICTB
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aBTOMATHU3alMK WK 6e3 ux ucnoib3oBaHus. O6paboTka MepCOHATBHAIX JaHHBIX BKIIIOYAeT B ceOs,
B TOM YHCIe: cOOp, 3almUCh, CHCTEMATH3AIHIO, HAKOIUICHHE, XpaHEeHHe, YTOYHEHHE (OOHOBIIEHUE,
U3MEHEHHE), H3BJICUCHHE, WCIIONIb30BaHUe, Iiepenady (pacnpoCTpaHEHHE, IIPEIOCTaBICHUE,
JoCTym), o0e3TuuruBanue, 6JI0KHPOBaHUE, yIAICHAE, YHUYTOXKEHHUE;

—  aBTOMaTH3UpoOBaHHas 00paboTKa MEpPCOHAIBHBIX JAHHBIX — 00paboTKa MEPCOHATBHBIX
JTAaHHBIX C TIOMOIIBIO CPEACTB BEIYUCIIUTEIEHON TEXHUKH;

—  pacmpocTpaHeHHE NEePCOHAIBHBIX JAHHBIX — JEHCTBHS, HAlpaBJICHHBIE Ha PaCKpPBHITHE
NEePCOHATBHBIX JaHHBIX HEONPEAEICHHOMY KpYTY JIAIL;

—  IPEIOCTaBICHHE NEPCOHAIBHBIX JAHHBIX — JCHCTBHS, HAlpaBICHHBIE Ha PACKphHITHE
NEPCOHAIBHBIX JaHHBIX ONIPE/ICTICHHOMY JIAIY WJIH OIPEJEIEHHOMY KPYTY JIHIL;

—  OnoxkupoBaHHE NEpPCOHATBHBIX [JAHHBIX — BpPEMEHHOE IpeKpamieHue o0paboTku
NEPCOHAJIBHBIX JaHHBIX (3a UCKIIOYEHHEM CIIydaeB, ecinu oOpaboTka HeoOXxomuma /i yTOUYHEHHUS
[EPCOHAIBHBIX JAaHHBIX);

—  YHHYTOXXEHHE MEPCOHAIBHBIX JAHHBIX — JACHCTBUS, B pe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOKHBIM BOCCTAHOBHTH COJIEpXaHHE MEPCOHATBHBIX JAHHBIX B MH()OPMAIMOHHOW CHCTEME
NIEPCOHABHBIX JAHHBIX U (HJIH) B pe3ysbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHAIbHBIE HOCHTEIH
NEPCOHAIBHBIX JaHHBIX;

—  o0e3JMYMBaHHE TE€PCOHATBHBIX JAHHBIX — JEHCTBHSA, B peE3yJbTaTe€ KOTOPHIX
CTaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOIb30BaHHUs [ONOJIHUTEIbHOH HH()OPMAIMH ONpPEETHTh
IPHHA/UIEKHOCTB IIEPCOHATIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JaHHBIX;

—  uH(pOpMaNMOHHAs CHCTEMa NEPCOHATBHBIX JaHHBIX — COBOKYIIHOCTH COJIEPXKALIMXCS B
0a3ax NaHHBIX NEPCOHATBHBIX JAHHBIX M OOECIeYHMBAIOIMX MX 06paGOTKy HH(DOPMAIHOHHBIX
TEXHOJIOTUH U TEXHUYECKHUX CPEJICTB;

—  TpaHCIpaHHM4YHas Nepejada MepCOHATBHBIX JaHHBIX — Iepeiadya MEPCOHAIBHBIX JaHHBIX
Ha TEPPHTOPHUIO MHOCTPaHHOIO TOCYAApCTBa OpraHy BIACTH MHOCTPAHHOTO TI'OCYAapCTBa,
MHOCTPaHHOMY (PH3MIECKOMY JIHITY HIIH HHOCTPAHHOMY IOPHIMYECKOMY JIUILY.

1.5. OcHoBHbIe 00s3aHHOCTH O6IIECTBA:

1.5.1. lomxnocTHbIe mHia O6IecTBa, B 0053aHHOCTH KOTOPHIX BXOAUT 06paboTKa 3alpocoB
¥ oOpalneHuii CyOheKTOB NEPCOHATBHbIX JaHHBIX, 00A3aHbI 00ECTIEIUTh KAKIOMY CYOBEKTY
BO3MOJKHOCTb O3HAKOMIICHHS C JOKYMEHTaMH H MaTepHAlaMH, COAEPKAIMUMHE MX [EPCOHAIBHEIE
AlaHHbIE, €CJIH MHOE HE IPEIYCMOTPEHO 3aKOHOM, B COOTBETCTBHH C PernaMeHToM pearnpoBaHus Ha
anpocksl CyOBEKTOB NEPCOHANBHBIX JaHHBIX.

1.5.2.  ObmectBo 00s3yeTcs He NpPUHAMATH HA OCHOBAaHHM  MCKIIOYHTEIHHO

ABTOMATH3HPOBAHHOM OOpabOTKHM pelleHHs, IOPOXKIAIOIIHE FOPHIMIECKHE IIOCIEACTBHS B



OTHOLICHHH CyOBEKTOB NMEPCOHATBHBIX JAaHHBIX HJIM MHBIM 00pa3oM 3aTpardBarolye HX IpaBa U
3aKOHHBIE HHTEPECHL.

1.6. [IpaBa u 0653aHHOCTH CYOBEKTOB MEPCOHAIBHBIX JAHHBIX

1.6.1. B mensix 3aniMThl CBOUX MEPCOHATBHBIX JaHHBIX, XpaHsmuxcs B O0mecTBe, CyOBeKT
IIEPCOHAIBHBIX JAHHBIX HMEET IPaBO:

— MOJIYYUTH JOCTYII K CBOUM NIEPCOHAIBHBIM JJaHHBIM;

— MOJIYYUTh HHGOPMALIMIO, KaCAIOIIyIOCs 00pabOTKH €ro NepCOHATBHBIX JaHHBIX

— TpeboBaTh HCKIIOYEHHS] WITH UCIIPABJICHHUSI HEBEPHBIX WJIM HETIOJHBIX IEPCOHATBHBIX

JTAaHHBIX;

— MOJTy4aTh CBOOOIHBIH OECIIaTHBIHM JOCTYII K CBOUM IEPCOHAIBHBIM JIaHHBIM, BKIIIOYast

IpaBO Ha IOJydeHHe KoUK 000 3aicH, coJiepiKallell NepcoHalIbHbIE JaHHbIE,

— JIONIOJTHATH NIEPCOHAJIBHBIE IaHHBIE OLIEHOYHOTO XapaKTepa 3asiBJICHUEM, BBIPAKAIOIUM

€ro COOCTBEHHYIO TOUYKY 3PCHHS;

— OIPEJENATh CBOMX IPEACTaBUTENEH /IJIs 3allIUThl CBOMX NIEPCOHAIBHBIX JAHHBIX;

— TpeboBaTh COXpaHEHHS U 3aIIMTHI CBOEH JTUIHOM ¥ CEMEMWHOMN TAWHEI;

— 063kaI0BaTh B Cyze JoObIe HelIpaBOMEpHEIE NeHCTBHs Win Oe3eiicTrs OOmecTsa npu

06paboTke ¥ 3aIIUTE €ro MePCOHATBHBIX JTaHHBIX.

1.6.2. PabotHuku OO6mmecTBa 0653aHbI:

— B Cly4YasX, HOpeAyCMOTPEHHBIX 3aKOHOM HJIM JOroBOpoM, IepenaBaTh OOIiecTBy
JOCTOBEPHBIE JOKYMEHTBI, COAECPIKAIHUE IEPCOHAIBHEIE TAHHBIE;

— HE IIPEIOCTABIIATh HEBEPHBIE IEPCOHAIBHEIE JAHHBIE, a B CITy9ae H3MEHEHUH B

NEPCOHAIbHBIX JaHHBIX, 0OHApyKE€HUs OITHOOK MM HETOYHOCTEH B HUX ((haMHUIIUsI, MECTO

JKHUTEIIBCTBA U T. [1.), He3aMeJIMTENhHO COOOmHTE 00 3TOM B OO11ecTBO.

2. IIEJIM CBOPA TIEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble naHHbIe 00pabaTbiBaioTcs B OBIIECTBE B ENAX:

2.1.1. obecneuenns cobmonenus Koncrurymun Poccuiickoit ®enepanny, 3aKOHOB M HHBIX
HOPMaTUBHBIX IIPaBOBBIX akTOB Poccuiickoi @enepanuu;

2.1.2. perynupoBaHusl TPyOBBIX OTHOIIEHHH ¢ paboTHMKaMu O6IIecTBa;

2.1.3 IOArOTOBKH, 3aKITIOYEHHS, HCIIOTHEHHS U IIPEKPAIIEHHUS JOTOBOPOB ¢ KOHTPareHTaMH;

2.1.4. wcnonHeHHs CyaeOHBIX aKTOB, aKTOB JPYIHX OPraHOB HJIM JOJDKHOCTHBIX JIHII,
NO/UIEKAMX HCIOJHEHHIO B COOTBETCTBMH C 3aKOHOJATENbCTBOM Poccuiickoit ®expepanuu

00 UCIIOTHUTETHEHOM IIPOHU3BOJICTBE,



2.1.5. ocymecTBieHHs INpaB M 3aKOHHBIX HHTepecoB (OOIecTBa B paMKaX OCYIIECTBICHHS
BUJIOB JIESITEBHOCTH, MPETyCMOTPEHHBIX Y CTABOM U HHBIMH JIOKATbHBIMH HOPMaTHBHBIMU aKTaMHU
O6mecTBa;

2.1.6. B MHBIX 3aKOHHBIX IEJISIX.

2.2. ObmecTBO OCyIIecTBIsSET 00paboTKy MEepCOHANBHBIX AaHHBIX paboTHHKOB OO6mecTBa
U IpyTHX CYOBEKTOB IEPCOHAIBHBIX [aHHBIX, He cocTosmux ¢ OO6mecTBOM B TPYAOBBIX
OTHOIIEHHUSX, B COOTBETCTBHY CO CIIEIYIOITUMH IPUHIIAIIAMH:

2.2.1. obpaboTka NEpCOHATBHBIX JAHHBIX OCYIIECTBISETCS HA 3aKOHHOW M CIpPaBEIMBOMH
OCHOBE;

2.2.2. obpaboTka NEpPCOHATBHBIX JAaHHBIX OTPAaHWYMBACTCS IOCTH)KEHHEM KOHKPETHBIX,
3apaHee ONpEENICHHBIX W 3aKOHHBIX menei. He nomyckaercs 06paboTka mepcOHAIBHBIX JAaHHBIX,
HECOBMECTHMAs C LIEJSIMH cO0pa MEepCOHAIbHBIX JAHHBIX;

2.2.3. He pomyckaercs oObenuHeHHe 0a3 MAaHHBIX, COJAEPKAINUX IIEPCOHAIbHbIE IaHHEIE,
00paboTKa KOTOPBIX OCYLIECTBISETCS B IENSIX, HECOBMECTHMBIX MEXTY CODOiA;

2.2.4. obpaboTke MOJUIEKAT TOJBKO MEPCOHAIBHBIE JaHHBIE, KOTOPHIE OTBEYAIOT IENIAM
ux o6paboTkw;

2.2.5. cogepxanue Hu o6beM 00pabaThIBaeMBIX IIE€PCOHATBHBIX JaHHBIX COOTBETCTBYET
3aj4BJICHHBIM I1eNiIM 00paboTku. OO6pabaTriBacMble NEpCOHANbHBIE JAaHHBIE HE JIOJDKHBI OBITH
¥30BITOYHBIMH 110 OTHOLICHHUIO K 3asBJIEHHBIM IEJIIM UX 00paboTKH;

2.2.6. npu 06paboTKE MEPCOHATBHBIX JAHHBIX OOECIEYHMBAIOTCA TOYHOCTH IEPCOHAIBHBIX
JTAaHHBIX, WX IOCTATOYHOCTh, & B HEOOXOAMMBIX CIy4asX M aKTyaJlbHOCTh IO OTHOIIEHHIO K IEJISIM
00pabOTKH MNEPCOHANBHBIX NaHHBIX. B OOmmecTBe NPUHMMAIOTCS HEOOXOIMMBIE MEpHI JHGO
obecrieunBaeTCsl HMX NPHHATHE [0 YAAJIEHWIO WJIM YTOYHEHHIO HENOJHBIX MM HETOYHBIX
NEePCOHATBHBIX JAaHHBIX

2.2.7. XpaHeHHME TIEPCOHAIBHBIX J[AHHBIX OCYLIECTBIAETCS B (GopMe, MO3BOISIOMIEH
ONPEICIUTh CyOBEKTa NEPCOHANBHBIX JAHHBIX, HE JOJBIIE, 9eM TOro TpebyroT Lean o6paboTKu
NEPCOHAIBHBIX JIAHHBIX, €CIH CPOK XpaHEHHWs IEepPCOHAIBHBIX JAHHBIX HE YCTaHOBJIEH
(esepanbHBEIM  3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOJONPHOOpETATENEM HIIH
HOPYYHUTEIIEM 10 KOTOPOMY SBIISIETCS CyOBEKT IEPCOHAIBHBIX JaHHBIX

2.2.8. obpabaTeiBacMble IEPCOHAIBHBIE JAHHBIE YHHYTOXKAIOTCA JIHOO O6E3TMYMBAIOTCS
II0 TOCTH)KEHHH II€Ied 00pabOTKH WM B Cllydae yTparsl HEOOXOJMMOCTH B JOCTHXKEHHH I3THX

LIeJICH, €CJIH HHOE HE IPEeyCMOTPEHO (eepaibHBIM 3aKOHOM.

3. ITIPABOBBIE OCHOBAHUS OBPABOTKH INTEPCOHAJIBHBIX JJAHHBIX



3.1. Tlomatnka  00paloTKM  TepcoOHANbHBIX  JaHHBIX B OOmmecTBe  ompeaensercs
B COOTBETCTBHH CO CJIEIYIOIIAMH HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMH:

— Tpynosoii konekc Poccuiickoi @enepanuu;

— Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 6 mapta 1997 r. Ne 188 «O6 yTBep)AeHUH
[lepeuns cBeieHHH KOH(PUICHIMAIBFHOTO XapaKkTepay;

— mnocranoBnenue IIpaButensctBa Poccuiickoit @epepanuu ot 15 centsabps 2008 r.
Ne 687 «O6 yrBepknenun Ilonoxenus 06 ocobeHHOCTSX 00pabOTKH IEPCOHAIBHBIX JAHHBIX,
OCYIIECTBIIIEMOH 6€3 UCIIOIb30BaHUS CPE/ICTB AaBTOMATH3AIHHY;

— mnocraHoBneHue [IpaButensctBa Poccmiickoit ®Denepamum ot 6 mrons 2008 .
No 512 «O6 yrBepxneHudn  TpeOOBaHMM K MAaTEPHAIBHBIM  HOCHUTENSIM  OMOMETPHYECKHX
NIEPCOHAIBHBIX JIaHHBIX W TEXHOJIOTHSAM XpAaHEHHs TaKWX JAaHHBIX BHE HH(OPMAIIHOHHBIX CHCTEM
NIEPCOHATBHBIX JAHHBIXY;

— mnocraHoBieHre [IpaButensctBa Poccuiickoit @enepanuum ot 1 HosOps 2012 1.
Ne 1119 «O6 yrBepxnenun TpeOOBaHHH K 3all[ATE€ IMEPCOHAIBHBIX JAaHHBIX INPU HX 00paboTke
B MH(GOPMALMOHHBIX CHCTEMaX MEPCOHATBHBIX JaHHBIX);

— npuka3 Pockomuamsopa ot 05 certsops 2013 r. Ne 996 «O6 yrBepxkaeHun TpeOOBaHUH
M METOJIOB 10 00€3THYNBAHUIO IIEPCOHATIBHBIX JAHHBIXY;

— WHBIE HOPMaTHBHEIE NpaBOBbIe aKThl Poccuiickoi Denepanuu 1 HOPMATUBHBIE JOKYMEHTBI
YIOJHOMOYEHHBIX OPraHOB rOCYJapCTBEHHOM BIIACTH.

3.2. Buemsx peamusauuu nonoxeHud [lomutuku B OOmecTBe  pa3pabaThIBAIOTCS
COOTBETCTBYIOIIHE JIOKATbHbIE HOPMAaTHBHBIE aKThI M MHBIE JOKYMEHTEI, B TOM YHCJIE:

— MOJIOJKEHHE O 3alIMTE U 00paboTKe NEePCOHANBHBIX JaHHBIX paboTHHKOB O6IIecTBa;

— mojioxXeHne 00 obecreueHHH 0€30IaCHOCTH NEPCOHANBHBIX MaHHBIX MPH HMX 00paboTke
B HH()OPMAIMOHHBIX CHCTEMAX [EPCOHANIBHBIX AaHHbIX O6IecTBa;

— HHBIC JIOKAIbHBIE HOPDMAaTHBHBIE aKTBl M JOKYMEHTHI, PErIaMEHTHPYIOUIHE BOIPOCHI

00paboTKK NepcoOHANBHBIX JaHHBIX B O0mecTBe.

4. OBbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX TJAHHBIX,
KATEI'OPUU CYBBEKTOB ITEPCOHAJIBHBIX JJAHHBIX
4.1. O6beM nepcoHaNbHBIX MNaHHBIX, OOpabaTeiBaeMbix B OO6IIecTBe, OmNpemeIAeTCs
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepaniiu ¥ JOKaJIbHBIMA HOPMATHBHBIMH
aktamMu OOmecta ¢ ydeToM meneil o6pabOTKM IEPCOHATBHBIX JaHHBIX, YKa3aHHBIX B pasjene

2 [Tomutukmn.



4.2. Ob6paboTKa CIeNHAIBHBIX KaTerOpHH NEPCOHAIBHBIX JaHHBIX, KacCalOIMXCS PacoOBOM,
HAIlMOHATLHOM TPUHAJJIE)XHOCTH, MOJUTHYECKAX B3IJISIOB, PEIUTHO3HBIX WM (HIOCOPCKUX
ybexaeHui, HHTAMHOH u3HHU, B O0IIeCTBE HE OCYIIECTBISETCS.

43.B OOmectBe 00pabaThBalOTCS NEPCOHANBHBIE JAHHBIE CIEAYIOIUX KaTErOpHM
CyOBEKTOB:

—KaHIHJaTOB, pPAOOTHHUKOB, POJCTBEHHHKOB paOOTHHKOB, JIMIl, pPaHEE COCTOSBIIMX B
TPYJOBBIX OTHOIIEHUSX ¢ Ob1mecTBOM;

—(U3UYeCcKUX JIUI] O JOrOBOpaM IpakIaHCKO-IIPAaBOBOTO XapakKTepa, aBTOPOB PE3yJIbTaToOB
HUHTEJUIEKTYyaJIbHOH eI TETbHOCTH;

—KOHTPareHTOB — (U3WYECKHX JMIl, TPEACTaBHTENeH M pabOTHHUKOB KOHTPAreHTOB
(FOpUIMYECKHUX JTULL).

4.3.1. O6vem obpabaTeiBa€MbIX NEPCOHATBHBIX JJaHHBIX paboTHHKOB O6mIecTBa.

IIpu npueme Ha pabory B OOmecTBO pabOTHHK OTHENa KaapoB 0OpabaThIBaeT CIEAYIOIIUE
aHKeTHBIE U Ouorpaduyeckue 1aHHbIE pabOTHHKA.

— obmue ceenenus (P.U1.0. paboTHuKa, 1aTa POKICHHS, MECTO POKICHHS, TPAKIAAHCTRO,

obpasoBanue, mpodeccus, CTax paboThL, COCTOSHHE B Opake, COCTaB CEMbH, IMACIOPTHHIE
JTAHHEIE,

aJipec MecTa XKHUTEIIbCTBA);

— CBEJIEHHUS O BOMHCKOM y4YeTe;

— JpyTHe JIaHHbIe, HEOOXOAMMBIE NTPH NPHEME Ha pabOTy B COOTBETCTBHH C TPEOOBAHUSIMU

TPYZOBOT0 3aKOHOAATEIbCTBA.

B naneneiimem B MMuHYyI0 KapTO4Ky paboTHHKA 110 (hopme T-2 BHOCAT CBEICHHS:

— 0 IIepeBO/Iax Ha JPYyryio paboTy;

— aTTeCTal}H, MOBBIIIEHAH KBATHDHKAUH, TTPOGECCHOHATIBHOM TIEPETIOATOTOBKE;

— Harpajax (ImOOIIPEHHUSX ), TOYETHBIX 3BAaHUSX

— COI[MAJIBHBIX JIbIOTaX, Ha KOTOpPBIE PAOOTHUK UMEET NMPABO B COOTBETCTBHH C

3aKOHO/IaTEIbCTBOM.

[em 06paboTku MepcoHANBHBIX JAaHHBIX paboTHHKOB O6IecTBa:

— BEJICHUE KaJIPOBOTO y4eTa;

— y4eT pabouero BpeMeHH pabOTHHKOB;

— pacueT 3apaboTHOH MIaThl pabOTHUKOB;

— BEJIEHHE HAJIOTOBOI'0 Y4eTa;

— BEJIEHHE BOMHCKOTO y4erTa;

— NIPEJIOCTaBJICHHE B TOCYIaPCTBEHHBIE OPTraHbl PErJIaMEHTHPOBAHHOM OTYETHOCTH;

— 00s3aTebHOE B 106POBOIBHOE MEUIIMHCKOE CTPAXOBAHUE PaGOTHHKOB;



— OpoHHMpOBaHKE U OIUIaTa OUIETOB U TOCTHHUYHBIX HOMEPOB PabOTHHKAM;

— apXUBHOE XpPaHEHUE JTAHHBIX;

— cozieiicTBHE pabOTHHKY B TPYAOYCTPOMCTBE, 00yYEHHH, IPOABIIKEHHH 110 CIIyxOe,

NI0JIb30BAaHUH PA3IMYHBIX JIBIOT.

[Toryaenne u 06paboTka nepcoOHANBHBIX JaHHBIX paboTHHKa O6ImecTBa JODKHBI

OCYINECTBIIATHCSA HCKITFOUUTENIFHO B YKA3aHHBIX IEJIAX.

[Tomy4yennsie nepcoHaIbHbIE JaHHEBIE, HEOOXO0JUMEBIE JUTS JOCTHKEHUS BHIIEYKa3aHHbIX

Ienei, OTpaXaroTCs B TMYHOM Jielie pabOTHHKA B COOTBETCTBUH C TPEOOBAHUSMHU TPYIOBOTO

3aKOHOJIaTEeNIbCTBA U BHYTPEHHHX HOPMAaTHUBHBIX JIOKYMEHTax O6mmecTBa,
perJIaMeHTHPYIOIIUX

KaJpOBOE JEIIOTPOU3BOJICTBO U YUET.

4.3.2. IlepcoHanbHbIE MaHHBIE (PU3UYECKHX JHI[ IO JOrOBOpaM TIPaXKIaHCKO-TIPABOBOTO
XapakTepa, aBTOPOB Pe3yIbTaTOB HHTEIIEKTYAIIbHON JESTeIbHOCTH; KOHTPAreHTOB — (PU3HYECKUX
JIMI ¥ IPEACTaBUTEIeH H paOOTHUKOB KOHTPAreHTOB (FIOPUIHYECKUX JIHIY).

CocraB 1 065eM NEPCOHABHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB ONPENENSETCS

B COOTBETCTBHHU C BHYTPEHHUMH HOPMATUBHBIMH JOKyMeHTamu Ob1ecTsa,

pErIaMEHTHPYIOIUMH ACATENbHOCTH 110 peaTH3allii YCTABHBIX IIEJICH,

OCYILIECTBJIEHUE C/IETIOK B COOTBETCTBHH C 3aKOHOIATEIECTBOM

Poccuiickoii ~ @enepanuyd, Ha  OCHOBAaHHH  YTBEPKAEHHBIX  (OPM  JIOKYMEHTOB
(TOroBOpOB/aHKET U

3a51BOK).

Ilemm 06paboTKU MEPCOHANBHBIX TAaHHBIX YKa3aHHBIX CYOBEKTOB:

— peanu3anus ycTaBHbIX 1enei ObmecTra;

— OCYIIECTBJIEHHE CJIEJIOK B COOTBETCTBUH C 3aKOHOIATEILCTBOM POCCHHICKOM CDCJleaIII/IPI.

5. TIOPAIOK U YCJIOBUS OBPABOTKH ITEPCOHAJIBHBIX JTAHHBIX

5.1. O61mecTBO PH OCYIIECTBIEHHH 06PABOTKH MEPCOHANBHBIX JAHHBIX:

— DpPUHUMAET MeEphl, HEOOXOJUMBIE W JIOCTATOYHBIE JIs OOECIIEYeHHs] BBIIOJHEHHS
TpeboBanuil 3akoHOmaTenbcTBa Poccuiickoit Denepand W JOKAILHBIX HOPMATHBHBIX AaKTOB
O6mecTBa B 06,1aCTH MIEPCOHANBHBIX JaHHBIX;

— TpUHHMAET [pPaBOBBIEC, OPraHM3alMOHHbIE W TEXHHYECKHE Mephl  JUIs 3QlUTHI
NEPCOHANBHBIX JAHHBIX OT HENPABOMEPHOIO MM CIyYalHOrO JOCTyNa K HAM, YHHYTOXKEHHS,
M3MEHEHUs, OJIOKMpPOBaHUs, KONMPOBAHHUS, IPEIOCTABICHHs, PACIPOCTPAHEHMS IEPCOHATHHBIX

AaHHBIX, @ TAK)XX€ OT HHBIX HEIIPAaBOMEPHBIX JICHCTBHM B OTHOIICHUH NEPCOHAJIBHBIX JAHHBIX



— Ha3Ha4aeT JIMIO, OTBETCTBEHHOE 3a OpraHW3alui0 OO0pabOTKH INEPCOHAIBHBIX JAaHHBIX
B O0mecTRe;

— M3/IaeT JIOKAJIbHbIE HOPMATUBHBIE aKThI, ONPEEIISIOIIHAE TOJIUTHKY U BOIIPOCH 00paboTku
¥ 3aIlUTHI IEPCOHAITBHBIX AaHHBIX B O0IecTBe;

—  OCYHIECTBIS€T  O3HaKoMJeHHe  paboTHMkoB  OOmecTBa,  HENOCPEICTBEHHO
OCYIIECTBISIOMMX O00paboTKy NEepPCOHAIBHBIX JAHHBIX, C MOJIOKEHHSMH 3aKOHOIATEIbCTBA
Poccuiickoit Denepaniiy U JTOKaIbHBIX HOPMaTUBHBIX akToB O6miecTBa B 00J1aCTH MEPCOHATBHBIX
JTAaHHBIX, B TOM YHClIe TpeOOBaHUSMH K 3allUTE IEPCOHANBHBIX JAHHBIX, H O0Y4EHHE yKa3aHHBIX
pabOTHUKOB;

— nmyOIMKyeT WIM HWHBIM 00pa3oM o0ecneurMBaeT HEOTpPaHWYEHHBIH JOCTYN K HacCTOAIICH
IHommTuke;

— coO0IIaeT B YCTaHOBJIEHHOM IIOpSAAKE CyOBEKTaM IIEpCOHAJIBHBIX [JaHHBIX WIIH
UX OPEACTaBUTEISIM  WHGOPMAIMIO O HATMYHM  NEPCOHANBHBIX  JAaHHBIX, OTHOCSIIUXCS
K COOTBETCTBYIOIIIUM  CyOBEKTaM, IPENOCTaBISET BOBMOXKHOCTh  O3HAKOMJIEHUS  C 3TUMHU
NEPCOHAIILHBIMH JaHHBIMH IpU O0paIeHUH U (MIIH) MIOCTYIUIEHUH 3alIPOCOB YKa3aHHBIX CYyOBEKTOB
IIEPCOHAIBHBIX JaHHBIX MJIM HMX MpEACTaBUTENIeH, €ClIH HHOE HE YCTAHOBJICHO 3aKOHO/ATEIHCTBOM
Poccuiickoii @exneparuu;

— mOpekpamaer o0paboTKy M yHHUYTOXAeT IepCOHAJbHBIE JaHHBIE B CIIydasX,
OpeayCMOTPEHHBIX 3aKoHOaTelbcTBOM Poccuiickoli @enepanuu B 0071aCTH  NMEPCOHATBHBIX
JTAaHHBIX;

— COBEpIIAET MHBIE JEHCTBHUS, MPEIyCMOTPEHHbIE 3aKOHOJATEIIbCTBOM PoOCCHICKOM
@enepanuu B 061aCTH IEPCOHAIBHBIX TAHHBIX.

5.2. O6paboTka nepcOHANBHBIX JaHHBIX B OOMIECTBE OCYMIECTBISETCS C COINAchs CyOheKTa
NEePCOHATBHBIX JaHHBIX Ha 06paboTKy €ro IepcoOHaIbHBIX JAaHHBIX, €CIIH HHOE HE MPELYCMOTPEHO
3aKoHO/aTeNbCTBOM Poccuiickor Denepanuu B 06JaCTH MEPCOHATBHBIX JAHHBIX.

5.3. OOmecTBO OCYIIECTBISIET COOp, 3aIMCh, CHCTEMATH3AlMIO, HAKOILUIEHHE, XpaHEHHE,
yTo4uHeHHe (0OHOBIIEHHE, H3MEHEHHE), H3BIICYEHHE, HCIIOIB30BaHME, TIepeaady (pacipocTpaHeHue,
NpeNoCTaBIIeHHE, JOCTyN), obe3nM4MBaHWE, OJIOKMpPOBAaHWE, yIOaJ€HHE U YHHYTOKEHHE
NEePCOHAITBHBIX JaHHEIX.

54. OGpaboTka nepcoHaNIbHBIX AaHHBIX B OOLIECTBE OCYIIECTBISETCH CIEAYIOLIUMHU
cnocobamu:

— 0e3 HCMONB30BaHMS CPEJICTB BBIYHCIHTENBHOM TEXHMKH (HEABTOMATH3MPOBAHHAS
00paboTKa NEPCOHATIBHBIX JIAHHBIX );

— AaBTOMAaTH3MpOBaHHas 00paboTKa NEpPCOHANBHBIX JAHHBIX C Iepenadedl MoJydeHHOM

uH(pOpManuy 1o HHHOPMALHOHHO-TEIEKOMMYHHKALIMOHHBIM CETSIM HITH 6e3 TaKOBOIA.



6. AKTYAJIM3AIIUA, WUCIIPABJIEHUE, VJAJIEHUE W VYHWYTOXEHHUE
[TEPCOHAJIBHBIX HOAHHBIX, OTBETBI HA 3AITPOChI CYBBEKTOB HA JOCTVII K
ITEPCOHAJIbHBIM JIAHHBIM

6.1. B ciay4ae mpenocTaBieHHs CyOBEKTOM IEPCOHAIBHBIX JIaHHBIX (PAKTOB O HEIMOJHBIX,
yCTapeBIIUX, HEJOCTOBEPHBIX WJIM HE3aKOHHO IIOJyYEHHBIX IEPCOHANBHBIX HaHHBIX O6IecTBo
00513aHO BHECTH HEOOXOIUMBIE H3MEHEHHS, YHUUTOXHUTH WK OJIOKHPOBATh UX, & TAKXKE YBEIOMHUTH
0 CBOHMX JCHCTBHSIX CyOBEKTa NEPCOHANBHBIX JAHHBIX.

6.2. B ciydae moarBepxkaeHHs (pakTa HETOYHOCTH NMEPCOHATBHBIX JAHHBIX MEPCOHAIBHBIE
JaHHBIE TOJIEKAT UX aKTyaJld3allid OINEepaToOpOM, a MM HENPABOMEPHOCTH MX 0OpabOTKH Takas
06paboTka nomKHA OBITH IPEKpalIeHa.

6.3. Ilpu poctwxeHuH mneneit oOpabOTKH NEPCOHAIBHBIX [JAaHHBIX, a TaKXKe B Cllydae
HCTEYEHHs CpoKa corinacdss Ha oOpaboTKy NEepCOHAJbHBIX JaHHBIX HIIM OT3bIBA CYOBEKTOM
IEPCOHANBHBIX JaHHBIX COIJIaCHsd Ha HX 00paboTKy NepcOHalbHBIE JaHHBIE MOJUIEXKAT
YHHUYTOXEHHUIO, €CITH:

—  HMHOE HE IpEeIyCMOTPEHO IOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpPHOOpETaTesieM
HITA IOPYYHUTENIEM 110 KOTOPOMY SIBIISIETCS CyOBEKT MEPCOHATBHBIX IAHHBIX;

- OIepaTop He BIIPaBe OCYLIECTBIATE 00paboTKy 6e3 cornacus cyOheKTa NepCOHAIBHBIX
JaHHBIX HA OCHOBaHMSX, IPEIYyCMOTPEHHBIX DenepanbHbIM 3aK0HOM «O MEePCOHATBHBIX JaHHBIX)
WA MHBIMH (he/iepaTbHBIMU 3aKOHAMH;

—  HMHOE HE IPEAyCMOTPEHO HHBIM COIVIALIEHHEM MEXIY OIEpaTOpOM H CYOBEKTOM
NIEPCOHANIBHBIX JaHHBIX.

6.4. Oneparop 0653aH COOOIHUTH CyOBEKTY MEPCOHAIBHBIX JAHHBIX UM €0 MPEICTABUTEINIO
uH(popManuo 06 ocymecTBIieMOd HM 00pabOTKe MEPCOHANBHBIX IaHHBIX TAKOTO CyOBEKTa 110

3aIIpoCy NOCICITHETO.



